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SAMPLE	
  PRESS	
  RELEASE	
  

[Place	
  on	
  SCHOOL	
  LETTERHEAD]	
  
	
  	
  
Media	
  Contact:	
  [NAME]	
  
Phone:	
  [NUMBER]	
  
	
  	
  
[TITLE:	
  (DATE)	
  is	
  College	
  Decision	
  Day:	
  Where	
  Will	
  [High	
  School	
  Name]	
  Students	
  Go	
  
to	
  College?]	
  
	
  	
  
[Date]	
  [City]	
  –	
  May	
  1	
  is	
  a	
  big	
  day	
  across	
  Florida	
  and	
  the	
  naMon	
  in	
  the	
  college	
  
admissions	
  process.	
  It’s	
  the	
  day	
  by	
  which	
  seniors	
  naMonwide	
  declare	
  what	
  they	
  want	
  
to	
  do	
  with	
  their	
  futures	
  and	
  decide	
  where	
  they	
  will	
  go	
  aRer	
  high	
  school.	
  	
  
	
  	
  
[Name	
  of	
  your	
  high	
  school]	
  will	
  parMcipate	
  in	
  Florida’s	
  third	
  annual	
  College	
  Decision	
  
Day	
  to	
  celebrate	
  the	
  Senior	
  Class	
  of	
  2017	
  as	
  they	
  make	
  this	
  important	
  decision	
  to	
  
achieve	
  their	
  dreams	
  by	
  aWending	
  college,	
  going	
  to	
  trade	
  school,	
  or	
  enlisMng	
  into	
  the	
  
armed	
  services.	
  
	
  	
  
[Name	
  of	
  site	
  coordinator	
  or	
  school	
  principal],	
  [College	
  Decision	
  Day	
  event	
  site	
  
coordinator/Principal]	
  for	
  [name	
  of	
  your	
  high	
  school],	
  expects	
  more	
  than	
  [insert	
  
number]	
  seniors	
  to	
  parMcipate.	
  [Insert	
  quote	
  similar	
  to:	
  “This	
  celebraMon	
  will	
  conMnue	
  
to	
  create	
  a	
  college-­‐going	
  culture	
  within	
  our	
  school	
  as	
  well	
  as	
  within	
  the	
  community.	
  
We	
  are	
  extremely	
  proud	
  of	
  our	
  senior	
  class	
  for	
  taking	
  this	
  next	
  big	
  step	
  for	
  their	
  
future.”]	
  
	
  	
  
The	
  [School	
  Name]	
  Decision	
  Day	
  2017	
  will	
  take	
  place	
  on	
  [date]	
  from	
  [Mme]	
  in	
  
[locaMon].	
  Students,	
  parents,	
  school	
  administrators,	
  teachers,	
  staff	
  and	
  community	
  
members	
  are	
  invited	
  to	
  join	
  in	
  the	
  celebraMon.	
  [Include	
  informaMon	
  about	
  the	
  event	
  –	
  
will	
  there	
  be	
  anyone	
  speaking?	
  Games?	
  Prizes?	
  Food?].	
  
	
  	
  
For	
  more	
  informaMon	
  about	
  [name	
  of	
  your	
  high	
  school],	
  please	
  contact	
  [name	
  of	
  site	
  
coordinator]	
  at	
  [contact	
  informaMon].	
  
	
  	
  
	
  	
  
###	
  
	
  	
  



SAMPLE	
  MEDIA	
  
ADVISORY	
  

[Place	
  on	
  SCHOOL	
  LETTERHEAD]	
  
	
  	
  
Media	
  Contact:	
  [NAME]	
  
Phone:	
  [NUMBER]	
  
	
  	
  
TITLE	
  EXAMPLE:	
  [DATE]	
  is	
  College	
  Decision	
  Day	
  at	
  [High	
  School	
  Name]	
  	
  
	
  	
  
[Date]	
  [City]	
  –	
  May	
  1	
  is	
  a	
  big	
  day	
  across	
  Florida	
  and	
  the	
  naMon	
  in	
  the	
  college	
  
admissions	
  process.	
  It’s	
  the	
  day	
  by	
  which	
  seniors	
  naMonwide	
  declare	
  what	
  they	
  want	
  
to	
  do	
  with	
  their	
  futures	
  and	
  decide	
  where	
  they	
  will	
  go	
  aRer	
  high	
  school.	
  	
  
	
  	
  
What:	
  [Name	
  of	
  your	
  high	
  school]	
  is	
  hosMng	
  its	
  [inaugural	
  or	
  annual]	
  College	
  Decision	
  
Day	
  on	
  [date]	
  to	
  celebrate	
  the	
  Senior	
  Class	
  of	
  2017	
  making	
  this	
  important	
  decision	
  to	
  
achieve	
  their	
  dreams	
  by	
  either	
  aWending	
  college,	
  going	
  to	
  trade	
  school,	
  or	
  enlisMng	
  
into	
  the	
  armed	
  services.	
  
	
  	
  
When:	
  [insert	
  date]	
  from	
  [Mme]	
  	
  
	
  	
  
Where:	
  [locaMon]	
  
	
  	
  
RSVP:	
  [name,	
  Mtle,	
  contact	
  informaMon]	
  	
  
	
  	
  
Press:	
  This	
  event	
  is	
  open	
  to	
  the	
  media.	
  We	
  ask	
  that	
  you	
  RSVP	
  in	
  advance.	
  If	
  you	
  are	
  
unable	
  to	
  RSVP,	
  please	
  check	
  in	
  at	
  the	
  High	
  School	
  main	
  office.	
  
	
  	
  
Event	
  Highlights:	
  
[Insert	
  speaker	
  names	
  and	
  info]	
  
[Insert	
  plans	
  for	
  games,	
  prizes]	
  
[Insert	
  plans	
  for	
  announcing	
  senior’s	
  college	
  selecMon]	
  	
  
	
  	
  
	
  	
  
	
  	
  
	
  	
  
###	
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SAMPLE	
  NEWSLETTER	
  
ARTICLE	
  

250	
  Word	
  Count	
  Example:	
  
	
  	
  
As	
  graduaMon	
  nears	
  for	
  high	
  school	
  seniors,	
  big	
  decisions	
  are	
  being	
  made	
  about	
  their	
  
futures.	
  While	
  decisions	
  like	
  who	
  to	
  take	
  to	
  prom	
  and	
  what	
  to	
  do	
  over	
  summer	
  break	
  
weigh	
  heavily	
  on	
  the	
  minds	
  of	
  many,	
  the	
  big	
  quesMon	
  sMll	
  remains:	
  “Where	
  are	
  you	
  
going	
  to	
  college?”	
  	
  
	
  	
  
While	
  this	
  decision	
  is	
  easy	
  for	
  some,	
  many	
  seniors	
  are	
  sMll	
  unsure	
  where	
  they	
  will	
  go.	
  
Luckily,	
  with	
  guidance	
  from	
  school	
  counselors,	
  online	
  resources	
  like	
  FloridaShines	
  
(www.floridashines.org)	
  and	
  the	
  College	
  Scorecard	
  (collegescorecard.ed.gov),	
  and	
  
community	
  events	
  like	
  College	
  Decision	
  Day,	
  making	
  a	
  decision	
  is	
  easier.	
  	
  
	
  	
  
College	
  Decision	
  Day	
  is	
  held	
  annually	
  on	
  or	
  around	
  May	
  1	
  and	
  is	
  designed	
  to	
  coincide	
  
with	
  the	
  date	
  that	
  many	
  seniors	
  must	
  inform	
  a	
  college	
  of	
  their	
  plans	
  to	
  aWend.	
  [Your	
  
school/Community]	
  Decision	
  Day	
  will	
  be	
  [date	
  selected]	
  and	
  will	
  celebrate	
  the	
  future	
  
goals	
  of	
  the	
  senior	
  class.	
  All	
  seniors	
  are	
  encouraged	
  to	
  select	
  their	
  postsecondary	
  path	
  
by	
  this	
  date.	
  	
  
	
  	
  
Students	
  are	
  asked	
  to	
  show	
  support	
  for	
  their	
  future	
  by	
  wearing	
  a	
  shirt	
  represenMng	
  
the	
  college	
  or	
  military	
  branch	
  they	
  have	
  chosen.	
  Teachers	
  and	
  staff	
  are	
  also	
  asked	
  to	
  
join	
  in	
  by	
  doing	
  the	
  same.	
  	
  
	
  	
  
[Enter	
  possible	
  acMviMes	
  or	
  addiMonal	
  thoughts	
  specific	
  to	
  school	
  or	
  community]	
  
	
  	
  
We	
  believe	
  by	
  promoMng	
  a	
  college-­‐going	
  mentality,	
  students	
  will	
  help	
  build	
  a	
  beWer	
  
future	
  full	
  of	
  exciMng	
  possibiliMes.	
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SAMPLE	
  NEWSLETTER	
  
ARTICLE	
  

250	
  Word	
  Count	
  Example:	
  
	
  	
  
As	
  graduaMon	
  nears	
  for	
  high	
  school	
  seniors,	
  big	
  decisions	
  are	
  being	
  made	
  about	
  their	
  
futures.	
  While	
  decisions	
  like	
  who	
  to	
  take	
  to	
  prom	
  and	
  what	
  to	
  do	
  over	
  summer	
  break	
  
weigh	
  heavily	
  on	
  the	
  minds	
  of	
  many,	
  the	
  big	
  quesMon	
  sMll	
  remains:	
  “Where	
  are	
  you	
  
going	
  to	
  college?”	
  	
  
	
  	
  
While	
  this	
  decision	
  is	
  easy	
  for	
  some,	
  many	
  seniors	
  are	
  sMll	
  unsure	
  where	
  they	
  will	
  go.	
  
Luckily,	
  with	
  guidance	
  from	
  school	
  counselors,	
  online	
  resources	
  like	
  FloridaShines	
  
(www.floridashines.org)	
  and	
  the	
  College	
  Scorecard	
  (collegescorecard.ed.gov),	
  and	
  
community	
  events	
  like	
  College	
  Decision	
  Day,	
  making	
  a	
  decision	
  is	
  easier.	
  	
  
	
  	
  
College	
  Decision	
  Day	
  is	
  held	
  annually	
  on	
  or	
  around	
  May	
  1	
  and	
  is	
  designed	
  to	
  coincide	
  
with	
  the	
  date	
  that	
  many	
  seniors	
  must	
  inform	
  a	
  college	
  of	
  their	
  plans	
  to	
  aWend.	
  [Your	
  
school/Community]	
  Decision	
  Day	
  will	
  be	
  [date	
  selected]	
  and	
  will	
  celebrate	
  the	
  future	
  
goals	
  of	
  the	
  senior	
  class.	
  All	
  seniors	
  are	
  encouraged	
  to	
  select	
  their	
  postsecondary	
  path	
  
by	
  this	
  date.	
  	
  
	
  	
  
Students	
  are	
  asked	
  to	
  show	
  support	
  for	
  their	
  future	
  by	
  wearing	
  a	
  shirt	
  represenMng	
  
the	
  college	
  or	
  military	
  branch	
  they	
  have	
  chosen.	
  Teachers	
  and	
  staff	
  are	
  also	
  asked	
  to	
  
join	
  in	
  by	
  doing	
  the	
  same.	
  	
  
	
  	
  
[Enter	
  possible	
  acMviMes	
  or	
  addiMonal	
  thoughts	
  specific	
  to	
  school	
  or	
  community]	
  
	
  	
  
We	
  believe	
  by	
  promoMng	
  a	
  college-­‐going	
  mentality,	
  students	
  will	
  help	
  build	
  a	
  beWer	
  
future	
  full	
  of	
  exciMng	
  possibiliMes.	
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SAMPLE	
  LETTER	
  	
  
TO	
  THE	
  EDITOR	
  
A	
  leWer	
  to	
  the	
  editor	
  is	
  a	
  leWer	
  sent	
  to	
  a	
  publicaMon	
  about	
  issues	
  of	
  concern	
  from	
  its	
  readers.	
  To	
  best	
  
use	
  leWers	
  to	
  the	
  editor,	
  keep	
  your	
  eye	
  out	
  for	
  news	
  stories	
  on	
  topics	
  related	
  to	
  aWending	
  college.	
  
LeNer	
  to	
  the	
  Editor	
  example:	
  	
  
	
  	
  
Dear	
  Editor,	
  	
  
	
  	
  
With	
  acceptance	
  leWers	
  in	
  hand,	
  it	
  is	
  now	
  Mme	
  for	
  high	
  school	
  seniors	
  to	
  decide	
  which	
  college	
  they	
  
will	
  aWend.	
  	
  
	
  	
  
[LCAN/High	
  school]	
  is	
  promoMng	
  College	
  Decision	
  Day	
  on	
  [chosen	
  date].	
  We	
  encourage	
  all	
  seniors	
  to	
  
make	
  a	
  decision	
  by	
  this	
  date.	
  Area	
  schools	
  should	
  use	
  College	
  Decision	
  Day	
  to	
  celebrate	
  the	
  futures	
  of	
  
students	
  by	
  hosMng	
  a	
  “wear	
  your	
  school	
  or	
  military	
  branch	
  apparel”	
  day	
  and	
  providing	
  an	
  area	
  in	
  the	
  
school	
  for	
  students	
  to	
  publicly	
  announce	
  where	
  they	
  are	
  aWending.	
  	
  
	
  	
  
Schools	
  can	
  also	
  compile	
  the	
  names	
  of	
  students	
  aWending	
  specific	
  schools	
  and	
  provide	
  a	
  resource	
  for	
  
those	
  students	
  to	
  discuss	
  plans	
  for	
  the	
  fall.	
  	
  	
  
	
  	
  
[LCAN]	
  is	
  proud	
  of	
  [community]	
  seniors	
  and	
  wishes	
  everyone	
  the	
  best	
  of	
  luck	
  in	
  their	
  college	
  
adventures.	
  	
  
	
  	
  
Sincerely,	
  	
  	
  
[LCAN	
  contact]	
  
	
  	
  
-­‐-­‐-­‐	
  Or	
  -­‐-­‐-­‐	
  
	
  	
  
Dear	
  Editor,	
  	
  
	
  	
  
As	
  graduaMon	
  nears	
  for	
  high	
  school	
  seniors,	
  big	
  decisions	
  are	
  being	
  made	
  about	
  their	
  futures.	
  While	
  
decisions	
  like	
  who	
  to	
  take	
  to	
  prom	
  and	
  what	
  to	
  do	
  over	
  summer	
  break	
  weigh	
  heavily	
  on	
  the	
  minds	
  of	
  
many,	
  the	
  big	
  quesMon	
  sMll	
  remains:	
  “Where	
  are	
  you	
  going	
  to	
  college?”	
  	
  
	
  	
  
Florida	
  College	
  Decision	
  Day,	
  a	
  statewide	
  iniMaMve,	
  is	
  being	
  held	
  this	
  year	
  on	
  or	
  around	
  May	
  1,	
  2017.	
  
[Community/High	
  School]	
  Decision	
  Day	
  will	
  be	
  [date]	
  and	
  will	
  celebrate	
  the	
  future	
  goals	
  of	
  the	
  senior	
  
class.	
  All	
  seniors	
  are	
  encouraged	
  to	
  select	
  their	
  postsecondary	
  path	
  by	
  this	
  date.	
  	
  
	
  	
  
It	
  is	
  important	
  that	
  all	
  students	
  know	
  college	
  is	
  possible	
  for	
  everyone.	
  We	
  thank	
  the	
  members	
  of	
  the	
  
community	
  for	
  the	
  conMnued	
  support	
  of	
  [community/school]	
  students	
  as	
  they	
  plan	
  their	
  educaMonal	
  
futures.	
  	
  
	
  	
  
Sincerely,	
  	
  
[LCAN	
  contact/site	
  coordinator]	
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WELCOME	
  SOCIAL	
  MEDIA	
  
STRATEGIES	
  

Facebook	
  

TwiNer	
  

Use	
  social	
  media	
  tools	
  and	
  networks	
  to	
  engage	
  students	
  about	
  where	
  they	
  want	
  to	
  go	
  to	
  school,	
  what	
  they	
  are	
  
doing	
  to	
  get	
  there	
  and	
  quesMons	
  or	
  concerns	
  they	
  have.	
  Ask	
  for	
  suggesMons	
  or	
  input	
  from	
  the	
  community.	
  
 

•  Post	
  at	
  least	
  3	
  Wmes	
  a	
  week	
  leading	
  up	
  to	
  important	
  dates	
  and	
  deadlines	
  
•  Post	
  items	
  that	
  will	
  engage	
  the	
  audience	
  and	
  encourage	
  them	
  to	
  parMcipate	
  in	
  the	
  conversaMon.	
  

Open-­‐ended	
  quesMons	
  and	
  asking	
  for	
  opinions	
  are	
  good	
  ways	
  to	
  iniMate	
  dialogue.	
  	
  
•  Facebook	
  examples:	
  	
  
 

o  Seniors!	
  [Date]	
  is	
  College	
  #DecisionDay.	
  Tell	
  us	
  where	
  you	
  are	
  aWending.	
  
o  [Date]	
  is	
  College	
  #DecisionDay!	
  Join	
  us	
  in	
  congratulaMng	
  our	
  seniors	
  for	
  this	
  big	
  decision.	
  
o  Today	
  is	
  the	
  day	
  our	
  seniors	
  tell	
  us	
  where	
  they	
  are	
  going	
  to	
  college.	
  Don’t	
  forget	
  to	
  wear	
  

your	
  college	
  gear	
  to	
  celebrate!	
  
o  Tomorrow	
  is	
  College	
  #DecisionDay.	
  Show	
  your	
  spirit	
  as	
  we	
  celebrate	
  your	
  future!	
  We	
  are	
  

proud	
  of	
  our	
  seniors.	
  
o  You’ve	
  taken	
  the	
  ACT	
  and	
  you’ve	
  filled	
  out	
  the	
  FAFSA,	
  now	
  your	
  hard	
  work	
  is	
  about	
  to	
  pay	
  

off!	
  College	
  Decision	
  Day	
  is	
  [date].	
  We	
  can’t	
  wait	
  to	
  hear	
  where	
  you	
  are	
  going	
  this	
  fall.	
  
o  College	
  #DecisionDay	
  is	
  around	
  the	
  corner.	
  What	
  factors	
  will	
  weigh	
  into	
  what	
  college	
  you	
  

choose?	
  
o  While	
  you’re	
  thinking	
  about	
  who	
  you’re	
  taking	
  to	
  the	
  prom,	
  don’t	
  forget	
  to	
  keep	
  thinking	
  

about	
  where	
  you’re	
  going	
  to	
  college	
  this	
  fall.	
  Whether	
  it’s	
  a	
  university,	
  community	
  college,	
  
cerMficate	
  program	
  or	
  the	
  military,	
  you’ve	
  made	
  a	
  big	
  decision	
  to	
  keep	
  learning.	
  The	
  [LCAN/
school/community]	
  is	
  here	
  to	
  support	
  you	
  every	
  step	
  of	
  the	
  way.	
  

•  TwiWer	
  has	
  a	
  limit	
  of	
  140	
  characters	
  per	
  post	
  	
  
•  To	
  leave	
  space	
  for	
  users	
  to	
  retweet	
  your	
  post	
  and	
  add	
  a	
  comment,	
  try	
  to	
  keep	
  

posts	
  to	
  120	
  characters	
  or	
  less.	
  	
  
•  We	
  recommend	
  the	
  use	
  of	
  pre-­‐selected	
  hashtags.	
  Simply	
  note	
  on	
  posters	
  or	
  fliers	
  

a	
  chosen	
  hashtag	
  or	
  note	
  it	
  in	
  Facebook	
  posts.	
   
•  TwiNer	
  examples:	
  
 

o  [Date]	
  is	
  #College	
  #DecisionDay.	
  Where	
  are	
  you	
  going? 
o  CongratulaMons	
  seniors	
  on	
  your	
  #college	
  selecMons	
  #DecisionDay 
o  It's	
  Florida	
  College	
  #DecisionDay.	
  Show	
  us	
  how	
  you’re	
  celebraMng. 
o  College	
  #DecisionDay	
  is	
  next	
  week.	
  Remember	
  to	
  wear	
  your	
  #college	
  colors	
  to	
  

school. 
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